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APPLICATIO	 FORM 
 

 

 

 

Please ensure that the application is FULLY completed using CAPITAL letters ensuring legibility. Tick as 
appropriate, and comment where necessary. Should you wish to provide additional details please use separate 
sheets. Enclose the necessary documents in support of your application as per the check-list on the last page. 
 

PERSO	AL DETAILS 
 

� Mr    � Mrs    � Miss     � Ms     � Other (Please specify) .................. 
 

First Names: .........................................................        Surname:  ............................................................................  
 

Nationality:   ............................................   Date of birth: ........................  Occupation:  ..........................................  

Country of birth:  .....................................  Place of birth:  ........................... Gender: ...............................................  

Passport No.:  ...........................................   Passport Expiry:  ......................  

Address in your country 

Street:    ................................................................. 

  .................................................................. 

  .................................................................. 

Country:    .................................................................. 

Telephone:  ................................................................ 

Fax:     .................................................................. 

E-mail:    .................................................................. 

Your address in England (If known) 

Street:   ............................................................  

  ............................................................  

Post code:  ............................................................  

Telephone:  ...........................................................  

Fax:   ............................................................  

E-mail:    ............................................................  

Mobile Tel:  ..........................................................  
  

Where are you currently based? � UK  � Overseas  if so, Country:  ............................................ 
 

COURSE DETAILS 
 

Course title:  ..........................................................................................   Start Date:  ............................................... 
 

ACADEMIC QUALIFICATIO	S (Provide a brief of all your qualifications and send us copies of all certificates) 
 

Start/Finish 

Dates 
Qualification/Title of Award 

Grade / 

Classification 
Major Subjects 

	ame of 

College/University 

awarding the 

qualification (Including 

Country) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

Ref:  

 

 

 
 

Please affix 

photo here 

Return to: The Registrar 

St. Patrick’s College, 24 Great Chapel Street, London, W1F  8FS. UK 
 

Tel: +44 (0)20 7287 6664: Fax:  +44 (0)20 7287 6282 

Email: info@st-patricks.ac.uk  
www.st-patricks.ac.uk 

 

Registered in England, Company registration  No. 3698965 

 

DD/MM/YYYY 
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RELEVA	T WORK EXPERIE	CE (if applicable) – Continue on another sheet or provide a CV if necessary 

Dates Position Duties Employer 

 

 

 

 

   

    

 

I	FORMATIO	 O	 ACCOMMODATIO	 A	D AIRPORT PICKUP  
If you would like information on the airport pickup and accommodation we can arrange for you, please see our website.   

 

 

PAYME	T How are you paying the registration fees (£35)? 

 
I wish to pay by (Please tick ����) 

� Cheque/Bank draft    

� Bank Transfer   (The College’s bank details are: Nat West Bank, 208 Piccadilly, London, W1A 2DG, 

England. Account Name: St. Patrick’s International College Account No. 79371957 Sorting Code: 56-00-03) 
   Please make sure you include the additional bank transfer charges.  

 

Applicants in the UK can pay by credit/debit cards or other cards as lower 

� Credit/Debit Card:                   � Visa                  � MasterCard                   � Switch                 � Delta 
 

Card Number ...............................................    Expiry Date: ……….    Issue Number (Switch only): ……..... 

Card Holder Name: ………………………………………….    (Please email or call us with the 3 digit security code.) 

Signature:  .....................................................  Date:  ................  

MARKETI	G 
 

If you are applying through a local agent, please specify the name: 

 

If you are applying independently, please specify how you heard about us: 

� Newspaper � Magazine � Internet � Friend/family � Passing by  

� Radio � TV � Leaflets � Staff Other:   

 

Please provide details:  .................................................................................................................................................................................  
 

DISABILITY A	D MEDICAL CO	DITIO	S AFFECTI	G STUDIES 
 

Do you consider yourself disabled as defined by the Disability Discrimination Act,  i.e. do you have a physical or mental impairment which has a 

substantial and long term adverse effect on your ability to carry out normal day to day activities? 

 

� No   � Yes  If yes, please complete the Disability Assessment Form. 

 

Do you have any medical condition, temporary or permanent, which we should be notified of as it may significantly affect your attendance? This means 

any condition which is likely to lead to five or missed classes during the length of the course, and includes any illness that though you do not have at 

present you are aware you are likely to get at some point in the foreseeable future. Examples include: recurrent illnesses (such as hay fever, severe back 

problems, etc) conditions resulting in occasional severe illness (such as sickle-cell anaemia) and conditions likely to produce occasional illness sufficient 

to cause absence from classes (such as, and including, pregnancy). 

 

� No   � Yes  If yes, please complete the Medical Notification Form. 

 
TERMS A	D CO	DITIO	S A	D COLLEGE REGULATIO	S 

 
The student, by signing this application form, agrees to abide by the College’s regulations and policies, which are displayed in the college prospectus and on the college website as 

updated from time to time. An abbreviated summary of the main points of relevance to applicants follows overleaf.  
 

MM/YY 

DD/MM/YY 



 StP_Application_Form_PBS Tier 4-Compliant_v1.5  Page 3 of 4 

Student responsibilities 

1. All applications must be accompanied by a non-refundable registration fee of £35, copies of all required certificates and two passport-sized photographs. Evidence of qualifications 

and/or reference letters from employers detailing dates of employment, position held and duties must be supplied.  Overseas students must also provide all the information listed on 

the checklist (overleaf), including evidence of their financial ability to pay the course fees and UK living expenses, in line with the UK Border Agency’s (UKBA) requirements for 

UK student visas under Tier 4 of the Points Based System.  The UKBA’s requirements can be seen on their website (http://www.bia.homeoffice.gov.uk/).  Documents provided 

must be originals.  Where the original documents cannot be sent, notarised copies or copies attested by the issuing authority are acceptable.  The documentation required 

must be clear, legible and where necessary translated into English language by an approved translator. 

2. On arrival in the UK, students will be assessed by the College academic staff for ability to follow their chosen course successfully. The College may require the student to 

complete an access course or undertake remedial classes before joining their course. Applications for exemptions will be assessed by and granted at the discretion of the staff. Any 

exemptions granted will be subject to the conditions applying to that exemption. The decisions of the academic staff on access and exemptions are final. The student agrees to 

follow any access course or remedial course that may be required if it is found that the student does not in fact have the level of knowledge and/or skills required to follow the 

course and which the student’s entrance qualifications suggested he had. 

3. Students are required to attend all lectures, take all tests and submit on time, assignments set by their tutors: failure to do so may result in re-sits, which may in turn affect 

the student’s duration of studies, fees, completion, etc.   The college may also withdraw sponsorship, or not continue sponsorship, of a student whose attendance or 

punctuality is unsatisfactory. It is the student’s responsibility to apply for and register with relevant academic or professional bodies where applicable and to enter for any 

external examinations. Students must comply with the rules and regulations of relevant external bodies. Overseas students must follow a full-time weekday course of at 

least 15 hours a week and comply with all other immigration regulations and laws. Students must abide by all College regulations as amended and updated from time to 

time. 

4. Under the College’s Disciplinary Regulations students may be expelled for grossly improper conduct, including the provision of false or forged documentation in their application, 

or any conduct that interferes with the well-being of other students, staff or the reputation of the College, or which interferes with the college’s ability to meet its obligations to 

UKBA or other relevant bodies. Students will be required to pay for any damage they cause to the premises and/or property of the College, or property in the care of the College, 

or their accommodation arranged by the College. Students will be required to pay any charges incurred by them under College financial regulations (see below).  No refund of fees 

will be granted to expelled students and they will remain liable for any extant fees and charges. 

5. Students must notify the College promptly of any change to their UK address and/or telephone number or any other contact details, and of any reason for absence, such as sickness. 

College rights and responsibilities 

1. The College reserves the right to assess applications and to offer admissions or reject applicants as it deems appropriate, in line with course entry requirements and the  

responsibilities placed on the College by the UKBA.  Accordingly, the College may ask applicants to provide additional information where necessary.   

2. The College reserves the right to alter dates, fees and any particulars in published material (in prospectus, brochures, or on the website) without prior notice.  The College also 

reserves the right to vary, amend or introduce regulations, terms, policies and procedures without prior notice, within reason. This does not affect students’ statutory rights. 

3. The College accepts no legal liability in the case of accidents, illness, loss of or damage to personal effects or mail, or for any damages or accidents caused through negligence or 

otherwise of a third party.  

4. The College reserves the right to contract any third party to provide services, including enforcing any terms of this agreement, and to store and share with any parties as 

appropriate, students’ personal information 

5. The College reserves the right to conduct and provide its services from premises within reasonable commuting distance of its current campus. 

6. The College reserves the right to initiate the recovery of all outstanding fees or College property from the students, such recovery may require legal action as appropriate. 

7. The College will adhere to and  implement good practices as advocated by the relevant accrediting and awarding bodies. 

8. The College reserves the right to change a student’s fee status classification in light of changes in relevant legislation or where the student has withheld relevant information. 

9. The College reserves the right to make special arrangements to cover exceptional/extenuating circumstances, at the discretion of the College.  

10. The College reserves the right to undertake remedial/disciplinary action with students as appropriate and as defined in the College’s student handbook, particularly where 

students breach the College’s regulations or those of  it’s external partners and accrediting bodies, or indeed the UKBA regulations. 

Financial regulations, refunds and transfers 

1. Students must pay the full tuition fees to enrol for a specific course. Students are required to re-enrol, and pay fees, at the beginning of each successive year of the course, and are 

liable on enrolment for the fees for the whole year, and will remain liable unless a refund is granted. 

2. Course fees may be paid by instalments at the discretion of the College. Overseas students are not normally eligible for this facility for their first year at the college.  

3. The College reserves the right to make the following charges, at the rates detailed in College regulations as updated from time to time: 

 

Instalment payment administrative charges; Late payment penalty charges; Administrative charges for costs of dealing with missing payments, such as dishonoured cheques; 

Administrative charges for refunds; Transfer charges for students who have already arrived in the UK and who defer their studies to a later session of their course or to another 

course starting at a later session; Accommodation charges including non-refundable deposit of two weeks rent on accommodation arranged by the college in advance at the 

student’s request; late submission penalties, assessment re-takes and any other such charges for additional work incurred by academic staff due to the failure of the student to meet 

course requirements. 

4. Students are contractually entitled under the terms of this agreement to a full refund of all tuition fees paid, minus a refund administrative charge, in the following circumstances: 

i. if the college is unable to offer an advertised course on the advertised start date or within a reasonable period thereafter; 
ii. if a student applying from overseas is refused a visa and is thus unable to come to the UK to take up his/her course of study. 

 

Students are eligible for a discretionary full or partial refund of tuition fees, minus refund administrative and other charges, to be granted at the discretion of the college, if they 
meet the following requirement: that they, through no fault of their own, through circumstances beyond their control, are unable to follow the course. 

 

Refunds will be granted according to the college’s Transfer and Refunds Policy. All applications for refunds, whether contractual or discretionary, must be on the college’s refund 
forms and must have the required documentation attached. 

 

5. Students are expected to attend the course they enrolled for from the start date applied for. Students applying from outside the UK can transfer their application to a later session 
without penalty unless issued with a CAS number. A charge of £150 will be made for cancelling a CAS number and issuing a new one. Once the student has obtained a UK 

student visa or entered the UK they cannot defer their admission to a later intake.  After arrival in the UK, students can transfer to a different course at the discretion of the College, 

in accordance with the college’s Transfer and Refunds Policy. A transfer charge of 25% of course fees is chargeable and may be reduced or waived at the discretion of the College 
if the student has good reasons for transfer. 

 

6. Students are advised that the full College regulations, procedures and policies are available on the College website and can be provided upon request.  The College is licensed by 

the Office of Fair Trading (license no. 0625554) and  the Information Commissioner’s Office (registration no. Z6549810).  For further information on the points above, students 

should consult: 

• the Schedule of Fees and Charges for current fees and charges; College Disciplinary Regulations for student responsibilities and disciplinary requirements 

• College Refund and Transfer Policy for refunds, transfers, deferrals of study, and transfer to another college 

• College Accommodation Policy for the College’s accommodation provision service and its terms and conditions. 
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Points Based System – Tier 4 Application Check List 
 
Applicants must provide the following documentation and information.  For overseas students, ALL this information is mandatory, in line 

with the UK Border Agency’s rules for student visa applications.  Documents provided must be originals.  Where the original documents 

cannot be sent, notarised copies or attested copies are acceptable.  The documentation required must be clear, legible and where necessary 

translated into English language by an approved translator. 

All Applicants: 
 Applicant 

to Tick 
Office 
Use 

For conditional offers, information in sections 1 & 2 lower are required:   

1) Personal & Identification   

• Fully completed Application Form (signed & dated)   

• Copies of current valid passport id pages (clearly showing photo and signature).  Where a 
student does not have their passport at the point of application, copies of the passport 
pages can be provided later.   Without this, the College will be unable to issue the CAS.   

  

• Copy of national ID card (where available)   

2) Academic & Professional   

• Comprehensive CV/resume   

• High School education, certificates, transcripts and attendance record   

• Statement of Purpose (SOP) – explaining reasons for choosing St Patrick’s and how the 
course will be of benefit 

  

• IELTS or TOEFL test result sheets   

For unconditional admission (CAS numbers), the information specified lower is required:   

3) Financial    

Students need to provide evidence demonstrating their financial ability to pay the course fees 
and the UK living expenses.   

  

3a)    Additionally, if sponsored by a Government, an organisation or the British Council   

• Affidavit of sponsorship   

• Clear explanation of applicant’s relation to sponsor    
 
 

Applicants for Second Year Entry (H'D), Final Year (BA/BSc) and All Postgraduate (PgD/DMS/MBA) Courses: 
 

Professional courses (e.g. CIMA, CIM etc) parchments/certificates and transcripts/mark-sheets   

Tertiary education certificates, transcripts (further education, college, university) and attendance 
records 

  

Employer reference letters   

 

Applicant Declaration 
 

I have read and agree to abide by the terms of this agreement and the college regulations, policies and procedures as above.  I also confirm that 

the information in this application and all documents attached with it are true and valid.  I hereby also grant St Patrick’s authority to seek 

information about me from the UK Border Agency or British Embassy/High Commission and other individuals or organisations to verify 

any information about this application.  

 

Signature: ……………………………...............……..……………………………………..    Date:………………………. 

 

OFFICE USE ONLY 

Registry/Admissions Tutors 
 

Check list: � Complete  � incomplete, details:  .............................................................................................................  

 ..................................................................................................................................................................................................  

Application Received by:  ...............................................................  Date:  .............................................................  

Comments......................................................................................................................................................................................

........................................................................................................................................................................................................

........................................................................................................................................................................................................

........................................................................................................................................................................................................

........................................................................................................................................................................................................

........................................................ ................................................ ............................................................................................. 

DD/MM/YYYY 


